
 

STOTFOLD TOWN COUNCIL 
Greenacre Centre, Valerian Way, Stotfold, SG5 4HG 
01462 730064 enquiries@stotfoldtowncouncil.gov.uk 
 
 

14 March 2024  
 
Members of the Buildings Management Committee:   Councillors S Hayes (Chairman), S Buck, 
Mrs M Cooper, S Dhaliwal, D Matthews, B Saunders, J Smith, J Talbot. 
 
You are hereby summoned  to attend the Buildings Management Committee meeting to be held in 
the Council Chamber, Greenacre Centre, Stotfold on Wednesday 20 March 2024 at 7.00pm for the 
purpose of transacting business detailed in the agenda. 

 

 
Emma Payne  
Town Clerk  
 
 
 
Members of the public:  
In addition to attending in person, y ou are now able to observe our meetings by joining via  
MS Teams.  Join on your computer or mobile app  Click here to join the meeting  Please note, 
our meetings may be recorded for minute taking purposes, and will be deleted after minutes are 
approved. 
 
�0�H�P�E�H�U�V���R�I���W�K�H���S�X�E�O�L�F���D�U�H���L�Q�Y�L�W�H�G���W�R���R�E�V�H�U�Y�H���W�K�H���P�H�H�W�L�Q�J���D�Q�G���P�D�\���S�D�U�W�L�F�L�S�D�W�H���D�W���W�K�H���µ�S�X�E�O�L�F���V�H�F�W�L�R�Q�¶��
agenda item.  As per Standing Orders, if you wish to speak, you must notify the Town Clerk of your 
intention prior to the start of the meeting (contact in advance enquiries@stotfoldtowncouncil.gov.uk 
or 01462 730064 or you will be asked at the appropriate point in the agenda if unable to give prior 
indication). 
 
 

�$�*�(�1�'�$  
 
1. APOLOGIES FOR ABSENCE  
 
2. DISCLOSURES OF MEMBERS INTERESTS AND DISPENSATIONS 

a) Members to declare interests in respect of any item on the agenda. 
b) Proper Officer to consider written requests from members for dispensations 

Members are reminded that if at any time during the meeting they feel they have an 
interest in an item being discussed, they should declare it at that point.  

 
3. PUBLIC SECTION 
 Members of the public to speak on matters of concern, ask questions or make statements 

(maximum of 3 minutes per speaker), after giving notice of their wish to do so to the Town 
Clerk prior to the meeting.  Order of speakers will be in order of notification.  Public 
Participation Policy applies. 
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4. MINUTES OF PREVIOUS MEETING 
 Members are asked to resolve that the minutes of the Buildings Management Committee 

meeting held on 17 January 2024 are a correct record. 
 
5. �&�/�(�5�.�¶�6���5�(�3�2�5�7�����&�2�5�5�(�6�3�2�1�'�(�1�&�(���5�(�&�(�,�9�(�'���$�1�'���0�$�7�7�(�5�6���$�5�,�6�,�1�*���)�2�5��

INFORMATION 
  
6. REPORTS TO COMMITTEE 
 
6.1 Cleaning Contract  
 To receive a report on the renewal of the current cleaning contract  
 
6.2 Stotfold Good Neighbour  Group - Use of Meeting Space  
 To ratify the delegated decision of the Chair and Town Clerk to allow the Safer 

Neighbourhood Group to use a meeting room at the Greenacre Centre free of charge.  
 
6.3 Community Café �± Use of Maple Room  
 To receive a request from the Churches Together group to extend their use of the Maple 

Room.  
  
6.4 Stotfold Community Christmas Fayre 2024  
 To receive a request to use the Memorial Hall for the annual Christmas Fayre. 
 
6.5 Memorial Hall   
 
a) Repairs to Road at the Memorial Hall/White Lining in Car Park  

To consider repairs to the road surface at the memorial hall and relining the car parking pays  
 

b) Disabled Car Parking Provision  
To receive a complaint about the provision of disabled car parking spaces at the Memorial 
Hall 
 

c) �&�K�L�O�G�U�H�Q�¶�V���7�D�E�O�H�V���D�Q�G���&�K�D�L�U�V 
To consider the purchase of smaller tables/chairs which are designed for use by children.  

 
6.6 Legionella Testing  
 To receive a verbal update on this item. 
 
6.7 Relocation of Kitchen Equipment and Chairs from GAC/Memorial Hall/Roecroft Centre  
 To receive a report on this item and note its contents.  
 
6.8 Arlesey Road Toilets  
 To consider installing a radar lock on the disabled toilets at Arlesey Road.  
 
6.9 Asbestos Report  
 To receive a verbal update on this item.  
 
6.10 Reorganisation of Offices at GAC  
 To note the organisation of the Town Council offices to accommodate the enhanced staff 

structure.  
 
6.11 Heads of Term of Library Relocation  
 To receive a verbal update on this item.  
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6.12 Work Programme  
 �7�R���U�H�F�H�L�Y�H���D�Q�G���Q�R�W�H���W�K�L�V���&�R�P�P�L�W�W�H�H�¶�V���:�R�U�N���3�U�R�J�U�D�P�P�H��    
 
7. ITEMS FOR INFORMATION PURPOSES, RELEVANT TO THIS COMMITTEE ONLY  
 
8. DATE OF NEXT MEETING  
 
 To be confirmed.  
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�0�,�1�8�7�(�6���2�)���7�+�(���0�(�(�7�,�1�*���2�)���7�+�(���%�8�,�/�'�,�1�*�6���0�$�1�$�*�(�0�(�1�7��
�&�2�0�0�,�7�7�(�(���+�(�/�'���2�1���:�(�'�1�(�6�'�$�<���������-�$�1�8�$�5�<�������� �����$�7���,�1���7�+�(��
�&�2�8�1�&�,�/���&�+�$�0�%�(�5�����*�5�(�(�1�$�&�5�(���&�(�1�7�5�(�����9�$�/�(�5�,�$�1���:�$�<�����6�7�2�7�)�2�/�' 
 
 
Committee Members present: 
Councillors S Hayes (Chairman), S Buck, S Dhaliwal, D Matthews, J Smith, J Talbot 
 
Also present: 
Cllrs J Headington, N Venneear  
A member of the public  
E. Payne, Town Clerk  
 
 
59/23 APOLOGIES FOR ABSENCE   
 
 Apologies were received from Cllr Mrs M Cooper, and it was RESOLVED to: 
 
 Accept the apologies.  
 
60/23 DISCLOSURE OF MEMBERS INTERESTS AND REQUESTS FOR 

DISPENSATION 
 
  There were no declarations made.  
 
61/23 PUBLIC PARTICIPATION �± QUESTIONS, COMMENTS & RESPONSES 
 
 No questions raised. 
 
62/23 MINUTES OF PREVIOUS MEETING 
 
 Members received the minutes of the Buildings Management Committee 

meeting held on 15 November and it was RESOLVED that: 
 
 The minutes are a true record of the meeting.  
 
63/23 �&�/�(�5�.�¶�6���5�(�3�2�5�7�����&�2�5�5�(�6�3�2�1�'�(�1�&�(���5�(�&�(�,�9�(�'���	���0�$�7�7�(�5�6��

ARISING FOR INFORMATION 
 
63/23.1 The Stotfold Group Neighbour Group hire the rear room of the Memorial Hall 

on a Friday for a seated exercise class.  They have requested the installation 
of a barre, for balancing exercises, on one wall of the room, which they will 
pay for.  The Committee agreed for the installation and the contractor 
undertaking the work will need to have access to the asbestos report.   
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64/23 REPORTS TO COMMITTEE 
 
64/23.1 Redecoration of the Greenacre Centre  
  
 Members received a report regarding the redecoration of internal communal 

areas.  �,�Q���Y�L�H�Z���R�I���W�K�H���O�L�E�U�D�U�\�¶�V���U�H�O�R�F�D�W�L�R�Q�����L�W���Z�D�V���F�R�Q�V�L�G�H�U�H�G���W�K�D�W���W�K�H���O�R�E�E�\���D�U�H�D��
would not be part of the areas to be redecorated as it is likely to get subject to 
high traffic during the rebuilding process. The library should be consulted on 
their colour scheme.  it was RESOLVED to: 

 
 Obtain quotes for the redecoration of the council chamber, offices  and 

toilets ���P�D�O�H�����I�H�P�D�O�H���D�Q�G���G�L�V�D�E�O�H�G�������7�R�Z�Q���&�O�H�U�N�¶�V���R�I�I�L�F�H��for consideration 
at a future meeting .   

 
64/23.2 Asbestos Survey  
  
 Members received quotations for an asbestos survey of the town council 

buildings.  �0�H�P�E�H�U�V���F�R�Q�V�L�G�H�U�H�G���W�K�D�W���L�I���W�K�H���0�R�V�V�P�D�Q���&�H�Q�W�U�H���K�D�G�Q�¶�W���K�D�G���D��
survey previously, then it should be undertaken, even if there was no asbestos 
found.  Members considered a refurbishment survey might be a good idea for 
the Memorial Hall but if there is a management survey, then It was 
RESOLVED that: 

 
 Manestream Health and Safety Services are awarded the contract for the 

asbestos survey at a cost of £2,155.00. 
 
64/23.3 CCTV POLICY INCLUDING PROCEDURE FOR SUBJECT ACCESS 

REQUEST 
  
 Members received a proposed policy for the management of the CCTV.  

Members noted that when the library is relocated to the Greenacre Centre, 
there will be a need to review this policy and work with them on a combined 
approach, if appropriate.   

 
  It was RESOLVED to recommend to Council that : 
 
 The CCTV policy is adopted.   
 
64/23.4 Greenacre Centre Car Park Extension  
  
 Members received a proposed specification to extend the rear car park at the 

Greenacre Centre. Members considered the installation of EV charging points 
in this extended area.  This would be included in the specification so the 
installation of these chargers could be considered at a future date. 

 
 Members considered the provision of disabled parking. It was noted that the 

school parents park in the front car park irrespective of whether they are 
disabled or not.  As one of the bays is dedicated to the plot across the road so 
it was not feasible to increase the number of disabled spaces, and this should 
be considered when the spaces are marked out.  It was RESOLVED to: 
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 Approve the  car park  specification  and advertise it through Contracts 

Finder . 
 
64/23.5 Just Out  
 
 Members received a verbal report on the delegated decision of the Chairman 

and Town Clerk to allow Just Out to have a free hire of the Oak Room on 22 
22 December 2023.  It was RESOLVED to: 

 
 Note the delegated decision.  
 
64/23.7 Work Programme  
 Members received the work programme for this committee. It was RESOLVED 

to: 
 
 Note the report.   
 
65/23 ITEMS FOR INFORMATION PURPOSES, RELEVANT TO THIS  

COMMITTEE ONLY  
 
 There were no items.   
 
66/23 CONFIDENTIAL ITEMS 
 
 To resolve the exclude the press and public for the consideration of the 

following items under the Public Bodies (Admissions to Meetings) Act 1960: 
 
66/23.1 Library Update including Lease 
 
 Members received a confidential report on this matter, and it was RESOLVED 

to: 
  

a) Note the amendments outlined in the report.  
b) �$�S�S�U�R�Y�H���W�K�H���K�H�D�G�V���R�I���W�H�U�P�V���D�Q�G���L�Q�V�W�U�X�F�W���6�7�&�¶�V���V�R�O�L�F�L�W�R�U���W�R���G�U�D�Z���X�S���D�Q��

agreement to lease and lease documentation.  
 

 
66/23.2 Library Café update including Lease 
 
 Members received a confidential report on this matter, and it was RESOLVED 

to: 
 

a) Confirm the terms and conditions for the lease.  
b) �,�Q�V�W�U�X�F�W���6�7�&�¶�V���V�R�O�L�F�L�W�R�U�V���W�R���G�U�D�Z���X�S���D�Q���D�J�U�H�H�P�H�Q�W���W�R���O�H�D�V�H���D�Q�G���O�H�D�V�H��

documentation.   
c) Confirm that STC will pay for the costs of drawing up the lease.  
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67/23 DATE OF NEXT MEETING 
 
 Wednesday 20 March 2024 
 
 The meeting closed at 2040.   
 
 
MINUTES APPROVED (date):  
 
SIGNED BY CHAIRMAN:  
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Hello 
  
I live in Stotfold and am disabled.  Although I live near the memorial hall I noticed a while back 
�š�Z���š���š�Z�����Z���]�•�����o�����[�������Ç�•���Á���Œ�����v�}�š���}�v�o�Ç���š�]�v�Ç�����µ�š���‰�}�}�Œ�o�Ç���u���]�v�š���]�v�����X  After a couple of times 
seeing the council men nearby and asking about them, I noticed that a very crude version of 
�š�Z�����Á�}�Œ�����Z���]�•�����o�����[���Z�������������v���•�‰�Œ���Ç�������}�v�š�}���š�Z�����P�Œ�}�µ�v���X  Surprisingly enough, people still 
ignore the writing.  �E�}�š���}�v�o�Ç���š�Z���š�����µ�š���Ç�}�µ���Z���À�����ô�����o�������‰�}�]�v�š�•���Á�Z�]���Z���•�š�]�o�o�����}�v�[�š���Á�}�Œ�l���Á�]�š�Z���•�‰�������•��
big enough for wide vehicles yet you spray paint to standard existing bays and feel that is 
suitable.  �d�Z���Œ�����]�•�v�[�š�����À���v�����v�}�µ�P�Z���Œ�}�}�u���(�}�Œ�������P���‰�������š�Á�����v���š�Z���u�X  �/�����}�v�[�š���l�v�}�Á���]�(���š�Z���Œ�����]�•������
regulated size that you are supposed to adhere too but if there is,  �Ç�}�µ�[�Œ�����v�}�š�����}�]�v�P���]�š�J�J�J 
  
�/�š�[�•�������������v�}�µ�P�Z���š�Z���š�����]�•�����o�������‰���}�‰�o�������Œ�������]�•���Œ�]�u�]�v���š���������P���]�v�•�š���]�v���•�}���u���v�Ç���Á���Ç�•���Á�]�š�Z�}�µ�š��
parking bays being added to the list.   I would add that if you say there is street parking,  I 
would dispute that as well.  Parking is already heavy in the area and you �����v�[�š�����Æ�‰�����š���‰���}�‰�o����
�•�µ�(�(���Œ�]�v�P���(�Œ�}�u���u�}���]�o�]�š�Ç���]�•�•�µ���•���š�}���•�š���‰���}�µ�š���]�v�š�}���š�Z�����Œ�}�������i�µ�•�š�����������µ�•�����Ç�}�µ�������v�[�š�����������}�š�Z���Œ�������š�}��
make 2 spaces, regulated sizes.   
  
I have photos and would be happy to forward them on to you.  I have thought about putting 
�š�Z�]�•���•�µ���i�����š���}�v�������o�}�����o���(�}�Œ�µ�u�����µ�š���]�š�[�•���µ�•�µ���o�o�Ç���‰�}�o�]�š�����š�}�����]�Œ�����š���š�Z�����]�•�•�µ�������š���š�Z�}�•�����š�}�����o���u���X��  
  
I hope you can get this sorted and with the proper wheelchair markings. 
  
Many thanks 
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https://www.britishparking.co.uk/write/Documents/Library%202016/Bay_Sizes_-_Jul_2016.pdf
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